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USER MANUAL 

EREPOSITORY FRSB 

INTRODUCTION 
1. The FRSB eRepository portal is an online platform that collects and stores Final Year Project 

Reports of Faculty of Engineering and Architecture (FRSB) students. 

2. Purpose:- 

a. Facilitate the sharing of information resources among the FRSB community to the 

public. 

b. Increase the visibility of the content and sources of scientific information published 

by FRSB students. 

3. This portal can be accessed via URL: http://erepositoryfrsb.upm.edu.my/ 
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USER ACCOUNT REGISTRATION 
1. Click Create Account Menu 

 

2. Fill up the form 

 

3. Profile details:- 

a. Name: Given Name & Family Name  

Example: 

BIL NAME GIVEN NAME FAMILY NAME 

1 Mohd Ali Bin Abu Mohd Ali Abu 

2 Tan Bee Keat Bee Keat Tan 

3 Muniandy A/L Ramasamy Muniandy Ramasamy 

4 Gunawan Gunawan NA 

5 Mohammad Reza Soltan Aghaei Mohammad Reza 
Soltan 

Aghaei 
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b. Email Address: 

Please use @upm.edu.my OR @student.upm.edu.my email ONLY. 

c. Username: 

d. Password: 

 

4. User will get a verification email, and please verify your account by clicking on the activate 

your password link  
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UPDATE USER PROFILE DETAILS 
1. Login user account 

 
 

2. Homepage View – Select Edit Profile 
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3. Update user profile:- 

a. Email Address: (Mandatory) 

b. Password: (If Applicable) 

c. Name: (Mandatory) 

d. User Category: Select – Student OR Lecturer 

e. Graduation Date (For Student Only) 

f. Matric Number: Insert Student Number OR Staff Number (Mandatory) 

g. Telephone Number: 

h. Department: 

i. Organization: 

j. Address: 

k. Country: (If Applicable) 

l. Homepage URL: (If Applicable) 
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m. Update MePrints Profile:- 

i. Select Profile Visibility (Mandatory): Public 

ii. Job Title: 

iii. Expertise: 

iv. Biography: 

v. Qualification: 

4. Click Save and Return after updating the information. 
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DEPOSIT ITEM – STUDENT 
1. Login user account 

 
 

2. Click Manage Deposits Menu 

 
 

3. Select New Item to add new record 
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4. Fill up detail information for the item 

 

1) Item Type: (Required Field) 
Select Final year Project Report 

2) Title: (Required Field) 
Insert title of the project 

3) Abstract / Synopsis: 
Insert abstract or synopsis of the project 

4) Author Name: (Required Field) 
Insert author name; Family Name, Given 
Name and Email 

5) Faculty / Department: (Required Field) 
Select Faculty / Department 

PUBLICATION DETAILS 
6) Date: (Required Field) 
Select date: Year, Month, Day of the 
project 
 
7) Supervisor Name: (Required Field) 
Insert supervisor Name 
 
8) Program: (Required Field) 
Select Program 
 
9) Year of Study: (Required Field) 
Select year of study. 
 
10) Semester: (Required Field) 
Select Semester. 
 
11) Course Code: (Required Field) 
Select Course Code. 
 
12) Studio Coordinator: (Required Field) 
Select Coordinator Name. 
 
13) Keyword: 
Insert keyword of the project. 
 
14) Tags: 
Insert tags of the project. 
 
15) Official URL: 
Insert any URL related to the project. 
 
16) Video URL: 
Insert any video URL related to the project. 
(youtube, vimeo, etc.) 
 
17) Click Next 
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5. Add a new document 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ADD DOCUMENT 
 
User can upload document such as PDF, 
WORD, EXCEL, JPG, PNG. 
 
1) Content: 
Select: Submitted Version 
 
2) Type: (Required Field) 
By default: Text 
 
3) Description: 
Insert any information related to the 
document. 
 
4) Visible to: (Required Field) 
   i) Anyone: document can be access by 
anyone 
 
  ii) Registered Users Only: document can 
be access by registered user only (YOU 
NEED TO SELECT THIS OPTION) 
 
 iii) Repository Staff Only: document can 
be access by staff only 
 
5) License: 
UNSPECIFIED 
 
6) Embargo Expiry Date: 
UNSPECIFIED 
 
7) Language: (Required Field) 
English 
 
8) Click Next 
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6. Review – For Reviewer/Coordinator/Lecturer ONLY 

 
 

7. Deposit Document 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

REVIEW 
 
Leave this section for Reviewer – 
Coordinator/Lecturer ONLY 
 
***DEPOSITOR (STUDENT) JUST SKIP THIS 
SECTION AND CLICK NEXT BUTTON 
 
 

DEPOSIT DOCUMENT 
 
Read the declaration and if confirm click 
Deposit Item Now do submit the record to 
reviewer OR Save For Later if user do not 
want to submit the record. 
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8. Item has been deposited 
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REVIEW ITEM – REVIEWER / COORDINATOR / LECTURER 
1. Login User Account 

 
 

2. Click Review Menu 

 
 

3. Item under Review 

 

4. Select item to review by clicking the icon  
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5. Check all record and fill up reviewer information 

 
 

6. Move to Repository 

 
 

7. Status of Item changed to ‘Live Archive’ 

 
 

 

REVIEW 
 
Leave this section for Reviewer – 
Coordinator/Lecturer ONLY 
 
1) Date Review: 
Select: Year, Month and Day 
 
2) Reviewer Name: 
Insert reviewer name 
 
3) Reviewer Email: 
Insert reviewer email. 
 
4) Click Next 
 

MOVE TO REPOSITORY 
 
1) Move to Repository: 
Reviewer may click this button if want to 
approve the record and move the record to 
repository archive (public view) 
 
2) Remove Item (with notification): 
Reviewer may click this button if want to 
delete the record. 
 
3) Return Item (with notification): 
Reviewer may click this button if want to 
return the item back to the depositor work 
area. 
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8. Depositor will get an email notification 
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SEARCH RECORD 
1. Record can be search by: Title, Creators Name, Keywords and Item Type 

 
 

2. To view the record detail, click on  the title 
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3. Record details 

 
 


